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JOB DESCRIPTION
1
JOB DETAILS
Job Title:                  
Day Housekeeper,  Monday to Friday, 52 weeks a year, 08:00 -1600, eight hours per day.  Flexibility is required as may be asked to cover evening shift for which TOIL or overtime will be paid.
Location:

Whole foundation: Senior Branch, JuniorF Branch and Pre-prep. 
2
JOB PURPOSE

The list below is not exhaustive and the school reserves the right to varies the job description based on operational needs. 

· Unless covering for other day housekeeper absences, the operative it is expected to work one day a week at the PP and, at least another day at the JB. The rest of the days, the operative is expected to work at the largest site (the Senior School). 

· To complete reactive cleaning jobs as an when needed. For this role, the operative will be given a radio to ensure fluid and smooth communication with the facilities team. 

· Daily check and empty of recycling centers around the school. 

· To clean and refurbish with consumables the female and male toilets around the school. 
· Enhanced cleaning,
· Join the on-site team to collect the rubbish bags in each building after lunchtime (Senior School) 

· Disinfection of public and common areas around the school. This is normally carried out using an e-spray and hospital grade products. 

· Logging onto the school facilities system (Spiceworks) to ensure that raised cleaning jobs are completed in time and manner. 
· Reporting maintenance jobs

· Carry out any other reasonable requests from the Housekeeping Manager, Site Manager or other senior Staff.
· Attend H&S meetings and other trainings as required.

· Help the caretaking team if needed and per the instruction of the Houskeeping manager. This may include either setting up classrooms, helping distributing the internal mail, and others. 

  
3             DIMENSIONS
The primary role of this position is the monitoring and help to maintain a smooth daily running of the cleaning operations on site. The position entails working closely with the Housekeeping Manager, the Estate Coordinator and the Mobile Operative.
The operative should be knowledgeable and flexible enough to understand the variability of day-to-day operations and, in consequence, organise the workload accordingly.
This is a physical work, and hence a relatively good level of fitness is required (i.e., moving chairs, desks, furniture, etc). 

The role involves daily interaction with support staff, teachers, senior members of the school, visitors, etc, hence a good level of written and spoken English is necessary. Previous experience in working in a similar role would be of an advantage.  
The Day Housekeeper will need to schedule their works around the day-to-day operation of the school considering pupil breaks. In the course of performing their duties, they will report any damage or issues to the Housekeeping Manager for attention. Adequate and suitable PPE and working uniform will be supplied. Although part of the foundation cleaning team, the Day Operative will report on a day-to-day basis to the Housekeeping Manager.    

4
KEY RESULT AREAS

Under the Health and Safety Act 1974, we all have a responsibility to ensure a safe working  

Environment for everyone who comes within our working environment. 

1. To pro-actively maintain the external areas of the site to the highest standard.
2. To promptly report any maintenance issues or damage found to the Site Services Manager.

3. The flexibility to switch to general internal cleaning duties when required.

5
REQUIREMENTS FOR THE POSITION

5.1
Ability to use own initiative

5.2
Ability to meet deadlines

5.3
Ability to work as part of a team

5.4
Ability to demonstrate flexibility 
5.5     Ability to write and speak good/fluent English 
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