
	1. Applicant details 

	Title: 
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	Forename/s:
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	Surname:
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	Preferred name: 
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	Position for which you are applying: 
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	UNIVERSITY COLLEGE SCHOOL

Junior Branch, 11 Holly Hill,
London, NW3 6QN
Gap Student Application Form


	2. Personal details 

	Previous names: 
[image: image7.wmf]


	Date of birth: 
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	Contact address including postcode:


	National Insurance Number:



	
	Are you currently eligible for employment in the UK?  

Yes  [image: image9.wmf] or  No [image: image10.wmf]
Please provide details:
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	Telephone Numbers:
Home:   [image: image12.wmf]


Mobile: [image: image13.wmf]


Work:    [image: image14.wmf]


May we contact you at work  Yes  [image: image15.wmf] or  No [image: image16.wmf]
Email:   [image: image17.wmf]


	Do you hold a current driving licence?
Yes  [image: image18.wmf] or  No [image: image19.wmf]


	Do you know anyone who is currently employed by the School or is a member of the School’s Council?

Yes  [image: image20.wmf] or  No [image: image21.wmf]
If ‘Yes’, please provide their name/s and your relationship to them e.g. family member:[image: image22.wmf]




	3. Your Availabity for Work


	Please list the terms you can work, e.g. ‘Autumn and Spring’ or write ‘all year’


	Please list any days you will need off during those terms, e.g. to attend university interview
[image: image23.wmf]




	4. Your School Career
Name of School attended: 



	Started: (Month/Year)


	Finished (Month/Year )


	Please give any periods spent out of school for longer than 3 months: 


	You can use this space to list any major responsibilities held at school or non-academic achievements:


	4. Employment History (You only need to complete this if you have done paid or unpaid work or any internships during your school career (otherwise, leave blank). 

	Job Title
Employer’s (Name and location)

	Principal responsibilities 
	Dates:
From
	To


	5. Educational and Professional Qualifications 


	Please provide details of your Professional qualifications directly applicable to the position. Please list your most recent qualification obtained first. Include Secondary Schools attended. 


	Dates 

From/To
	Professional Body/ University/College/ School
	Subject(s) studied
	Qualifications
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	[image: image25.wmf]




	[image: image26.wmf]




	[image: image27.wmf]








	7. Interests/ Other work/ Activities (Paid or Voluntary) 


	Please give details of any other work or activities in which you have been involved (in the context of the position that you have applied for or outside work).
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	8. Supporting Statement 
Please answer the following questions as fully as you can:

	a. Why are you applying for this position and how do your skills, knowledge, background and training contribute to the strength of your application? (You do not need to fill all the box).
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	9. References 



	Please give details of at least two people we may contact for references. If you are a student at UCS Senior School, you may use teachers from there.

	Referee 1
	Referee 2

	Name: [image: image30.wmf]


Position: [image: image31.wmf]


Organisation: [image: image32.wmf]


Email: [image: image33.wmf]


Tel. No.: [image: image34.wmf]


Address including postcode:
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May we contact prior to interview? Yes  [image: image36.wmf] or  No [image: image37.wmf]

	Name: [image: image38.wmf]


Position: [image: image39.wmf]


Organisation: [image: image40.wmf]


Email: [image: image41.wmf]


Tel. No.: [image: image42.wmf]


Address including postcode:
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May we contact prior to interview? Yes  [image: image44.wmf] or  No [image: image45.wmf]


	Please state the name by which you are known to your referees if different from that in Section 1:
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N/A




	10. Equality 



	The School’s policy is to employ the best personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of their race, colour, national or ethnic origin, sex, sexual orientation, marital or civil partnership status, religion or religious belief, disability or age. All new posts within the School are subject to a probationary period.


	11. Safeguarding 



	The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


	12. Vacancy Information 



	Where did you hear about this vacancy?
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	13. Disclosure and Barring Service 


	An offer of employment is conditional upon the School receiving a satisfactory Enhanced check for Regulated Activity from the Disclosure and Barring Service (DBS). If you are successful in your application you will be required to complete an application form for a DBS check. Any information disclosed will be handled in accordance with the Code of Practice published by the DBS. The School is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions, reprimands and final warnings (including those which would normally be considered “spent” under the Act) must be declared. If you have a criminal record this will not automatically debar you from employment. Each case will be assessed fairly by reference to the School’s assessment procedure.

	Have you been convicted by the courts of any criminal offence?
	Yes  [image: image48.wmf] or  No [image: image49.wmf]

	Is there any court action pending against you?
	Yes  [image: image50.wmf] or  No [image: image51.wmf]

	Have you ever received a caution, reprimand or final warning from the police?
	Yes  [image: image52.wmf] or  No [image: image53.wmf]

	If ‘YES’ to any of the above, please provide details on a separate sheet and send this in a sealed envelope marked "Strictly Confidential"  for the attention of the Head teacher.


	14. Declaration


	This application will be treated confidentially. The school’s procedures comply with the Data Protection Act 1998. If your application is successful, the School will retain the information provided in this form (together with any attachments) on your personnel file. 
I declare that the details I have provided in this application are, to the best of my knowledge, true and complete. I understand that any offer of employment is conditional on this declaration and if my application is untrue or inaccurate then the School shall be entitled to withdraw any offer of employment or terminate (with or without notice) any contract of employment.



	Signed, insert digital signature or tick box, confirming your agreement to the above declaration 
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	Full name
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	Date
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	15. Submitting your application 



	Please return this Application Form (together with a CV if you wish) to Donna Campbell:  
juniorbranch@ucs.org.uk 
University College School Junior Branch, 11 Holly Hill, Hampstead, London, NW3 6QN.
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