
	1. Applicant details 

	Name (Title, First name/s, Surname)

	

	Position for which you are applying

	

	Date of application
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	UNIVERSITY COLLEGE SCHOOL 

Frognal, Hampstead, London, NW3 6XH




ACADEMIC STAFF APPLICATION FORM
SECTION A: PERSONAL DETAILS
In addition to completing both Sections A and B of the application form applicants may, if they wish, provide a full Curriculum Vitae and/or a supporting letter. This job application form is available from the school’s website by going to www.ucs.org.uk, selecting ‘about UCS’ and then ‘vacancies’. 
All data provided will be kept in accordance with the Data Protection Act (1998) and current child protection recruitment guidance. The date of birth, dates of employment and education information are essential for the school to undertake appropriate child protection checks. Section A will not be used for shortlisting purposes.   

To request this form in an alternative format please contact the Human Resources department recruitment@ucs.org.uk or 020 7433 2147.

	2. Personal details  

	Previous names
	

	National Insurance No
	

	Date of birth

	

	Contact Address:
Postcode:




	3. Criminal Records



	An offer of employment is conditional upon the School receiving a satisfactory Disclosure from the Criminal Records Bureau (CRB). If you are successful in your application you will be required to complete an Enhanced CRB Disclosure Application Form. Any information disclosed will be handled in accordance with the Code of Practice published by the CRB. The School is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions, reprimands and final warnings (including those which would normally be considered “spent” under the Act) must be declared. If you have a criminal record this will not automatically debar you from employment. Each case will be assessed fairly by reference to the School’s assessment procedure.

	Have you been convicted by the courts of any criminal offence?
	Yes / No

	Is there any court action pending against you?
	Yes / No

	Have you ever received a caution, reprimand or final warning from the police?
	Yes / No

	If ‘YES’ to any of the above, please provide details on a separate sheet and send this in a sealed envelope marked "Strictly Confidential"  for the attention of the Head teacher.


	4. Submitting your application


	Please return both this Section A: Personal Details and Section B: Supporting Information (together with a CV and/or separate letter if you wish to include them) to the Headmaster:

hmsec@ucs.org.uk
University College School, Frognal, Hampstead, London, NW3 6XH

Should you require any assistance, please contact the Headmaster's Secretary on 020 7433 2102 or email on hmsec@ucs.org.uk
February 2012
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