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UNIVERSITY COLLEGE SCHOOL 

Senior School

Frognal, Hampstead, London, NW3 6XH
APPLICATION FORM
In addition to completing this application form applicants may, if they wish, provide a full Curriculum Vitae and/or a supporting letter. Typed or handwritten applications on this form will be accepted. This job application form is available from the school’s website www.ucs.org.uk.
	Position for which you are applying:
Date of application:


	


	Section A: This section will only be seen by the Head and the Bursary department.


1. PERSONAL DETAILS
	First Names:

	Surname:

	Title:

	Previous Names:

	Date of birth:
	Current salary:

	National Insurance No:
	If a teacher, DCSF Reference No:

	Contact Address:

Postcode:


	Contact details:
Home Telephone:

Work Telephone:

Mobile:

Email: 



	Do you hold a current driving licence?
	

	Are you currently eligible for employment in the UK?  


If you have answered NO please provide details:


	Yes / No

	Have you previously applied for a position at the school?

If you have answered YES please provide details:


	Yes / No


2. HEALTH
Please answer the following questions as fully as you can.
	The School is an equal opportunities employer. The purpose of the following questions is to ensure that the School complies with its obligations under the Disability Discrimination Act 1995. For the purposes of the Act a disability is defined as a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities.

	Do you consider yourself to be disabled?
	Yes / No

	If you wish, please give further details here.


	Are there any special arrangements you might require to attend an interview?
	Yes / No

	If yes, please give details here.



	If offered the position, are there any arrangements or adjustments that the School would need to make to enable you to carry out the role?
	Yes / No

	If yes, please give details here.

	How many days’ sickness absence have you had in the last two years?
	Number of days:
Number of occasions:


3. REFERENCES
	Please give details of two referees. References will be requested prior to interview for those candidates short listed. We will normally require a reference from your present or most recent employer and reserve the right to approach them even if not given here. 

	Name:
Position:

Address:

Postcode:
Tel. No.:

Email:  


	Name:
Position:

Address:

Postcode:
Tel. No.:

Email:  



	Please state the name by which you are known to your referees if different from that in Section 1:




	Section B: This section will be seen by other staff involved in the interview and selection process.

	Name:

	Position for which you are applying:

	Contact details:   Phone:




Email:


	Do you have qualified teacher status (QTS)?                                                            Yes / No


4. CURRENT EMPLOYMENT 
	Job Title

Employer (Name and location)
	Principal responsibilities (including subjects taught and age groups) 
	Dates 

From/ To
	Reason for leaving

	
	
	
	


5. EMPLOYMENT HISTORY (Please give details of all employment since leaving full-time education, starting with the most recent. 
	Job Titles

Employers (Name and location)
	Principal responsibilities (including subjects taught and age groups) 
	Dates 

From/ To
	Reason for leaving

	
	
	
	


EMPLOYMENT HISTORY (continued)
	Job Titles

Employers (Name and location)
	Principal responsibilities (including subjects taught and age groups) 
	Dates 

From/ To
	Reason for leaving

	
	
	
	


6. INTERESTS/OTHER WORK/ACTIVITIES (PAID OR VOLUNTARY) 
	Please give details of any other work or activities in which you have been involved (in the context of teaching posts or outside school) 


	


7. EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS
	Please list schools & colleges attended since secondary school with dates, subjects studied and the qualifications that you achieved.


	Date
	School/University/College
	Subject(s) studied
	Qualifications

	
	
	
	


8. TECHNICAL OR PROFESSIONAL DEVELOPMENT
	Please give details of the main elements of technical or professional  training that you have undertaken in the past three years, starting with the most recent.


	Dates
	Provider
	Subject/Area of development
	Qualification (if appropriate)

	
	
	
	


9. SUPPORTING STATEMENT
Please answer the following questions as fully as you can. 

	A.  Why are you applying for this position and how do your skills, knowledge, experience and training contribute to the strength of your application? In addition to your teaching, what other contribution(s) would you hope to be able to make to the life of UCS?

	

	B.  Do you wish us to consider any further information in assessing the strength of your application? 



	


10. CRIMINAL RECORDS
	An offer of employment is conditional upon the School receiving a satisfactory Disclosure from the Criminal Records Bureau (CRB). If you are successful in your application you will be required to complete a CRB Disclosure Application Form. Any information disclosed will be handled in accordance with the Code of Practice published by the CRB. The School is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions, reprimands and final warnings (including those which would normally be considered “spent” under the Act) must be declared. If you have a criminal record this will not automatically debar you from employment. Each case will be assessed fairly by reference to the School’s assessment procedure.

	Have you been convicted by the courts of any criminal offence?
	Yes / No

	Is there any relevant court action pending against you?
	Yes / No

	Have you ever received a caution, reprimand or final warning from the police?
	Yes / No

	If ‘YES’ to any of the above, please provide details on a separate sheet and send this in a sealed envelope marked "Strictly Confidential"  for the attention of the  Headmaster with your Application Form.


11. RECRUITMENT 
	The School’s policy is to employ the best personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of their race, colour, national or ethnic origin, sex, sexual orientation, marital status, religion or religious belief, disability or age. All new posts within the School are subject to a probationary period. The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 


12. DECLARATION

	This application will be treated confidentially. The school’s procedures comply with the Data Protection Act 1998. If your application is successful, the School will retain the information provided in this form (together with any attachments) on your personnel file. 

I declare that the details provided in this application are, to the best of my knowledge, true and complete. I understand that any offer of employment is conditional on this declaration and if my application is untrue or inaccurate then the School shall be entitled to withdraw any offer of employment or terminate (with or without notice) any contract of employment.
Signature.........................................................................


Date:.....................................................................

	

	Please return this completed document (together with a CV and/or separate letter if you wish to include them) to:

The Headmaster, University College School, Frognal, Hampstead, London, NW3 6XH

Should you require any assistance, please contact the Headmaster's secretary on 020 7433 2102 or email on hmsec@ucs.org.uk
January 2009
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